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Please complete all sections – do not send a curriculum vitae.
Contact: info@researchinschools.org or 0203 916 5474
	Job Details

	Position applied for:  
	



	Personal Details

	Surname:
	
	Previous Name(s) (if applicable):
	

	Forename(s):
Preferred Name(s): 
	
	Title:
	

	
	
	
	

	Home Address:
	
	Home Telephone:
	

	
	
	Mobile Telephone:
	

	[bookmark: _Hlk157085053]Which number are you happy to be contacted on? 	Home No: Yes ☐  No ☐	Mobile No: Yes ☐  No ☐

	Email Address:
	
	NI Number:
	



	Present Employment (or most recent)

	Post Title:
	
	Date Appointed:
	

	Employers Name:
	

	Employers Address:
	

	Key Duties:
	

	Salary on Leaving:
	
	Allowances:
	

	Date Left (if applicable):
	
	Reason for Leaving:
	



	References: One must be your present or most recent employer. 
(Please note references may be contacted prior to interview unless you indicate otherwise)

	Name:      
	Name:      

	Job Title:      
	Job Title:      

	Organisation and Address:
	Organisation and Address:

	Telephone:       
	Telephone:       

	Email:
	Email:

	Relationship to applicant:
	Relationship to applicant:

	Contact referee prior to interview?
	Yes ☐  No ☐
	Contact referee prior to interview?
	Yes ☐  No ☐






	Previous Employment – starting with the most recent.
· Ensure that there are no gaps 
· Breaks in employment history should be included in the next section
(Please add more lines if required)

	Dates:
	Employer’s 
Name & Address:
	Post:
	Key Duties:
	Salary (inc allowances):
	Reason for leaving:

	From:
	To:
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



	Break in Previous Employment History (if applicable)

	Dates:
	Reason for break:
(include maternity/raising family, unemployment, voluntary work, training, travel)

	From:
	To:
	

	
	
	

	
	
	



	Education

	Dates:
	Establishment Name & Address:
	Qualifications:
	Grade:

	From:
	To:
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	







	Membership of Professional Organisations

	Dates:
	Professional Body / Organisation:
	Membership Level, Grade & Duration:

	From:
	To:
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Relevant Professional Development

	Dates:
	Organising Body:
	Subject:
	Grade:
	Duration:

	From:
	To:
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	



	Please indicate any dates you may not be available for interview during the next 6 weeks

	



	Relationship to the Institute for Research in Schools

	Please provide details of any personal or family relationships that exist between you and any of the following members of the school/trust community: Trustees; Employees; Partners; Students. 

	Name   
	Position     
	Relationship      

	
	
	

	Please note: If you ask a Trustee, an officer or partner to use their influence to help you get this position, we may disqualify you from the recruitment process.  If we discover evidence of this after your appointment, we may dismiss you without notice or payment in lieu of notice.







	Summary of Experience, Skills, Knowledge & Competencies

	Please outline why you feel are suitable for the role by referring to the person specification, providing evidence and why you would like to work for IRIS. (Maximum 2 pages)





	Disclosure and Barring Service Check (DBS)

	IRIS is committed to safeguarding and promoting the welfare of children and we expect all staff to share this commitment.  This post is exempt from the Rehabilitation of Offenders Act 1974; therefore, pre-employment checks will be carried out, references will be sought and successful candidates will be subject to an enhanced DBS check and other relevant checks with statutory bodies.
IRIS will process an enhanced Disclosure and Barring Service (DBS) check before making appointments to relevant posts.
The DBS check will reveal both spent and unspent convictions, cautions, reprimands and final warnings, and any other information held by local police that’s considered relevant to the role.  The amendments to the Exceptions Order 1975 (2013 & 2020) provide that certain spent convictions and cautions are protected and are not subject to disclosure to employers, and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found on the Ministry of Justice website.
For posts in regulated activity, the DBS check will include a Children’s barred list check.  It is an offence to seek employment in regulated activity if you are on a Children’s barred list.
Any data processed as part of the DBS check will be processed in accordance with data protection legislation and IRIS’s privacy notice which is at the end of this application form. 
Any job offer will be conditional on the satisfactory completion of the necessary pre-employment checks.

	If you have lived or worked outside of the UK, IRIS may require additional information to comply with safer recruitment requirements.  If you answer ‘yes’ to the question below, we may contact you for additional information in due course.

	Have you lived or worked outside of the UK?:
	Yes ☐      No ☐

	Declaration: I have read and understood the above statement.  If I have any convictions or cautions to declare I will provide relevant information when requested during the recruitment process if I am shortlisted for interview.

	Signature:	
	Date: 



	Additional personal details

	Have you ever been known by any other name?
	Yes ☐  No ☐ If yes, please give other name(s):


	Have you changed your address in the last five years?  
	Yes ☐  No ☐ If yes, please give details below:

	Dates from
	Dates to
	Address      

	
	
	

	
	
	

	
	
	





	Transport Requirements

	If the job requires you to have a driving licence and/or transport available for work, please complete the following section:

	Do you have a full current driving licence?  
	Yes
	No

	Will you have access to your own transport for work?  
	Yes
	No

	Eligibility to work in the UK

	IRIS will require you to provide evidence of your right to work in the UK in accordance with the Immigration, Asylum and Nationality Act 2006
By signing this application, you agree to provide such evidence when requested.



	Applicant Declaration

	I confirm that the statements in this application are true, correct and accurate and that I have not omitted any facts which may have any bearing on my application.  By signing this form I agree to IRIS using this information to consult any third parties or external organisations for the purposes of confirming and/or clarifying such information.
I understand that if I don’t tell you about any relationships with employees, Trustees or partners of IRIS, or I neglect to tell you about any unspent criminal convictions including cautions, reprimands, warnings or that I am under investigation or have pending prosecutions I could be disqualified from the recruitment process or, if this is discovered after appointment, dismissed without notice or payment in lieu of notice.
· I confirm that I can produce the original documents of my qualifications, prior to any appointment.
· I understand that any canvassing, directly or indirectly, with employees, Trustees or partners of IRIS may result in me being disqualified from the recruitment process.
· I understand I am required to provide documents proving eligibility to work in the UK, prior to any appointment, and agree that I will do so.

	Type your name here:                               
	
	Date:       

	Please bring a signed copy of this application form to interview if you are invited.



	Data Protection Act

	We will treat all information you provide in confidence and in accordance with the Data Protection Act 2018.  We will hold it electronically, and keep it secure.  We will use it for helping our recruitment process and for payroll and administration purposes if your application is successful.  If you are a Jobcentre Plus client, we will disclose information to them for performance and monitoring purposes.
We will share it with other officers involved in the recruitment process including managers, human resource officers and departmental support employees.  For senior appointments, this could also include Trustees and occasionally external assessors.  We will not disclose it to other organisations or use it for any other purpose without your explicit consent.
If you are unsuccessful, we will usually destroy your application form and any other papers you have submitted twelve months after we have made the appointment.  We will only hold information beyond twelve months with your consent.




	Personal sensitive data
Under the Data Protection Act 2018 equality information such as ethnic origin, disability, sexuality, criminal convictions, is defined as personal sensitive data.  IRIS is required by law to monitor this information as part of recruitment practices.  Only those personnel who require this information as part of their role will have access to it.  We will not disclose it to anyone else without your explicit consent unless we have to do so by law.



IRIS is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
Please note that IRIS only provides feedback to candidates who have been invited for interview. 
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